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Access PBC Career Page

Access PBC Career Page by typing: pbcgov.jobs

‘a e I pbcgov.jobsl

S Benefes | U Sosowoes & Repster - SSign

eSS

SERVE, GROW & THRIVE + %
WITH US! 4

n making a meaningful diffecende in the
idents, we want to hear fram you

SCARCH ALL JoBE -+

New Registration

(Register only if you are a new user. If you have an existing account, skip to
Sign In )

1. Click on Register (upper right corner of the screen.)

I Search Jobs | ¢ Benefits | () Resources | & Register = #Sign In

L

2. Enter New User Registration information.

IMPORTANT: You will not be able to create additional applicant user
accounts using the same e-mail address.

3. Select the I'm not a robot checkbox, complete the Captcha process.
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4. Read the Palm Beach County Board of County Commissioners Terms
and Conditions of Use information.

[ 1 have read and agreed to the following;
= Privacy Policy

= Terms and Conditions

= Candidate's Code of Ethics.

5. Click in the checkbox to indicate you have read and agreed to each of
the documents.
6. Click Register

& Register

One accoont s 3l you need

New User Registration

Ur Accoun wil aliow gou t

— 1 nat o ot

wve resad avsd agrewd e the Ntswng

09 o

7. A confirmation message will display. Click Continue

L Registration Confirmation

Dear User,

Your User ID: mmjohnsongaaa@gmail.com

Thank you for registering in the Online Application System with Palm Beach County!
You may now:-

1. View current Job openings

2. Apply for new jobs

3. Modify your employment application until the closing date

4. Create your Profile

Best wishes in your job search with Palm Beach County BCC!

You can proceed to login to your account‘—o

Regards,

The Human Resources Team
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Sign In

If you have already created a user account, log in using your current Email /
Password.

# Home | I Search Jobs | ¢ Benefits | () Resources | & Register | %) Sign In

Note: Newly Registered, enter your new account Email and Password.

sl N .

Enter your Email

Enter your Password
Select the I'm not a robot checkbox, complete the Captcha process.

Click Login

& Sign In

All first tume Users of the Online Application

System must register (o create a profile by
clicking the red "Create Account™ button on

the right of this sereen

Any information you provide is configential and

will only be vigwed by our recruters (i arn effae

to Nl open positicns. in acdition. all the

nformation you peovide s subject Lo our

privacy policy practice

Cusiquier informacian qus propoecions &5
confidencial y solg serad vista por nuestros
reclutadaores en un esfuerzo por llenar
posiciones ablertas. Ademds 1oda la
Informacian que usted proparcionas e418 sujets

a nouestras practicas de politica de

rivacidad

UES BN  Croate Account

Sign In to your account

o Emall
e Password

'm not & roboet

e wOAPTOMA

4 Login
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Credentials Recovery

The Credentials Recovery screen will appear the first time you log in after
Registration and the first time existing applicants log in.

1. Complete the Security Questions
2. Complete the Phone Number section
3. Click Save. You will be directed to the Jobs Dashboard.

Credentials Recovery

Credentials Recovery

B Security Questions

& Phone Number

dobile Murber

Security Questions

el o SeCLnty quesions
nelp

passwrd

Phone Number

virrify your identsy should you farget your

These questrms will

Security Questions

What was your first car?
What city were you born in?

What was the last name of your third grade teacher?

What was the name of your second dog?

When you were young, what did you want to be when you grew up?
What is your mother's maiden name?

What is the name of your first pet?

Where did you meet your spouse?
What elementary school did you attend?
What was the first company that you worked for?
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Dashboard

Under Quick Links, there are three options.

1. Click on Job Openings on Quick Links to view and apply for open jobs.

2. Click on User Profile to create a profile if you do not have one or to
update an existing profile.

3. Click on Registration Update to update your credentials.

Benefits U Resources | @& Dashboard & H Mary

# Home W Soarch jobs

.

“’ JOBS

# Dashboard

Quick Links MY APPLICATIONS

Job Openings
LIST OF OPENJOBS

User Profile

Pending

VIEW OR EDIT
Applications that are In-process
and awaiting onfirmation to
continue with your submission

Registration Update
REVIEW / REVISE 3

=l Pending Applications

Showing 0 10 D of 0 entries 5 w |perpage

No dats available in table

& Expired Applications

Showing 0 1o D of 0 emiries 5 | ger pase

No data avallable in table

processing prior to pesition

Submitted Expired

Applications that wers Applications that were in-
procass but no longer valid due

to expired position dosing dates.

completed and sent for

closing dates.
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Job Openings

E Job Openings

LIST OF OPEN JOBS

Applicants can find details about all open competitive job openings and
promotional opportunities.

1.
2.

Access to additional links.

Featured Jobs are distinguished by this icon o

Enter a keyword to narrow job listings.

Click on column headings to sort and customize the screen.

Select the number of entries to view.

If you are ready to apply, click Apply

A M

Empioyment Qpportunities

E5thiley o Patee Bracn County Oringd tew IRaten fal o0l fit rem ardi We 218 Mwmys Botisg
N2 DEST 200 DIEHTERL 1301 10 Join Taam FBC YOurl Mes e 0RPOMU LY to (Mprise ihe hees of
I8 Ctretuiity wr 2eve, Al WOIS Wivets Srietiel and difsrences die tissecied dng slbed
Our Msan Mssun. Vaues Gosts, 21l Ssomege Sramiies BF e a part of sverything we ne

The best pert? Exhancs your Career ful mamet where pou sre srodecionaly. bum seery-itves 2 the
MO S&40r SR, Team PEC£84 3 PMCE 10 POSSRNNS FERATETIEN, CLADO BV [TobkerT.
TOWETE, TS W are gy scking for moes A voriety &1 BCT departmenss may oy SatorsSomen

poxtises Ok mere I (0 Maen ataut atitee stusece aaparsartiien

I ytu srs anersted i Making § cearnegfl difleranis o the et = P20 reasierts we watt t1
Nest Trom you. Trese are exCisng thines [0 2e Dart of Team #8C - find your Orser 2ath ooy

Sarye, Gruw, and Thetes st uy

& Open competitive job openings (Total: 64)

| Tectwuca! Procurerment Sosuainag o._e Fecibties Dovetupmera & Ooerstons / Busrws
o

Cpwiatiom &

AT At Rt peratinn Speciatist §IMusple Fecibbaes Dewrtupiment and CoeratintaFac e
Pusscrsy o Managesam (F

Arziztam Courgy Attormey ° OFice oF v County danortiey 2

Arsoriste Weitical Exarminee Medcal Exymeer's Offioe T8

Attlpzs Spezisine Fre Frufwsssral) Sarks and HerrmaunnHmrseson Servess (¥

Wnrrmenny 1 % ol V4 ermrems " % g

W Seanh fobs Denetes | \) Resourves | @ Oashiboant | & M Mary

Recruitment & Salection

© Sevsters i Opportuneties,

* Yesevuns Prefermnce Certificanon Form (4
 County Elecnrsd Officiais @

* Jots Desscrgions dormanton and Moy Grmdes 2

.e

2033 Vista Parkway, WPE 072052024
Cuurmy- 'Wide 7o
300 N D tghwvay, W8 Cpen
3136 Gun Ok et ‘WOl Open
Mubigie Locanun Open

QA B

For instructions on completing your application, skip to Apply for a Job
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User Profile

® User Profile

- VIEW OR EDIT

If you are a first-time user and not ready to apply, you may create a
User Profile that can be used when applying for a future job.

1. Click on User Profile box.

# Home | = Search Jobs | ¢° Benefits | () Resources | @ Dashboard | & HiMary

A Dashboard

Quick Links MY APPLICATIONS

Job Openings

LIST OF OPEN JOBS

User Profile

VIEW OR EDIT Pending Submitted Expired

Applications that are in-process Applications that were Applications that were in-
and awaiting confirmation to completed and sent for process but no longer valid due
continue with your submission. processing prior to position to expired position closing dates,

Registration Update

closing dates.

REVIEW / REVISE

The User Profile tabs will display.

o User Profile

& Profile

& Education fp—

= Experience -
H My Documents -fe—

For instructions to complete your User Profile, skip to Enter/Update User
Profile
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Registration Update

@ Registration Update

REVIEW [ REVISE

Data entered during Registration can be viewed and updated.

User ID: Applicant Name and Email Address
Password

Security Questions

Phone

1. Select the Credentials section that needs to be updated.
2. Review the information, make the necessary updates.
3. Click Save

Repeat the above steps for each section that needs to be updated.

iE Update Credentials

& UserlD

o BOowr pind Forad Adoreas T Emat Acrwmy sl b pous LUper 1D o sgn

o ¥ puisare 8 Eorent SO0 seriies, emIee YT 4TS AN WSIT name ek Thay S0ear v WIIE ¥ 508 S SLIVROT BT SRS STIEY T g

Mary
Aanfly. fyame
o Midtle Mame
Larst N
Jahtratn
vl Adce e

mavonnsongase@gmail.com
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Apply for a Job

1. Click on Search Jobs on Home Page or Job Openings from the Quick
Links menu to view and apply for open jobs.

# Home = Search jobs

¢° Benefits | () Resources | @ Dashboard | & HiMary

# Dashboard

Quick Links

2. Click on the Job Title to view details of the job.

B Open competitive job openings (Total: 65)

JUS YT Pk WOR =
R P ST PR T Caunty Wae Dgatny m
yiT 100 M e Mty WY e m

3. Apply either of these ways:

Click Apply on job announcement screen.

I Ce Ll Rt

I TECHNICAL PROCUREMENT SPECIALIST

— T

155U 012001 CLOSES: OPEN
Podtion TETMASCAL FROCUMENENT

Safry

Department: s:Ftas Cosciagrart & Dperasoe | Hetrseis OO st

Hows Morcisy - Trisey ham oy

Oxther

2 dhe Job 1D hased oo the Foskion Lacation 2 follows

2433 Viska Parvvey W 1T

Click Apply on the job openings screen for the job
you wish to apply for.

IC] Open competitive [cb openings (Totat 65)

HEA B 6

Note: You may receive special instructions on how to apply for some jobs.

Important: Note the closing date (if any) on the job posting. In most cases,
the application deadline is 5:00 PM ET.
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4. You have four ways to complete the employment application information
when applying for a job. Select from the following options:

a. Existing User Profile (prefills with information you have entered in

your User Profile)

b. Previously Submitted Employment Applications (select to
prefill from a previously submitted employment application)
c. From a File (select a document, i.e., a resume to help complete

your Application)

d. New Application (no prefill, will be completely blank)

2000

& Busung User Profile o

£ Previously Submitted Employment Apphcations o
B From a File | pdf, .doc, docx, teml, il @

+ New Application ¢

Existing User Profile (prefills with information from your User Profile)

1. Select the Existing User Profile radio button
2. Click Continue

—
Your pre-populated information displays. You may review and modify in
any section.
& Applicason - | 14l 5¢)
e apphyrg AIRPORTS COMMUNICATIONS SPTOAIST T et |
D .

For detailed instructions on how to complete or modify any
section, skip to_Employment Application
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Previously Submitted Employment Applications (prefills from a
previously submitted employment application)

1. Select the Previously Submitted Employment Application radio

button

& Existing User Profile @

— o - - A

¥ (# Previously Submitted Employment Applications ¢
.fl-:rnahlr;'uf’ 3 docx, htmi. .t e

+ New Application @

—— =

2. Your previous employment application(s) will appear. You have

the option to:

a. View
b. Copy
3. When you are ready to use your previous application, click Copy
Employment Application
You are applying for FISCAL SPECIALIST 11
ucp.mmrM: an
|
Previous Employment Applications < e
Position Il Department Submit Date Action
ANIMAL CARE SPECIALIST {Mutiple Positions Pubiic Satety/Animal Cate and Contre : e
. 3 (5

4. You will receive a message to copy data from this previous

application. Click Yes to continue.

Copy Employment Application
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& Application

You are appiylng far FISCAL SPECIALIST 1 e e TR

o et 1Y et (v e 8 AR e e o e el e e WA S e (P b

Do Tent LU sty ! nande
LOGIIOR 340 Surmerke bsubmart W'

TOM TR MG I ADIFEROS0 DY TR T
Educatio

O .o

e

1]
i

-~ neei 4 e, a0 v v L Hoia -
AT L0 10 e 08 e ATy s s i bty by (ALK o4 COMITNE
o
*
b e @ 122 Manwe * O
u
\ [}
.
b Peerten) Warre
' ™ Poterr ~

Your pre-populated information displays. You may review and modify in
any section.

For detailed instructions on how to complete or modify any section, skip
to Employment Application

From a File (select a document, i.e., a resume to help complete your
Application)

1. Select the From a File radio button
2. Click Continue

Select ane of the opuons below to apply tor this sob

& Existing User Profile

£ Previously Submitted Employment Applications @

. .;»r,m;:up pdf. doc. doce, htmd, rtf)e

+ New Application @

Cortwe 9

3. Click Browse to find the file to extract your information from.

Application From Fiie

wn el 2t

Sedort Vb

IO ST TIUM O TN SO £5 (RTgamnd, | will (eed] 30 ver®y T Sebon COnmamming vdetss St inmsme ally 0o 3¢ 0ed Suwm 11 resone 1l e 10 Iy

corren ! o B8 ot wime of e
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4. Locate the document you want to extract your information
from.
5. Click Open

P @
3 Frre Q)
-0 2
3 °
g
B v
L. W '
-
g
i 9

6. You will be directed back to the Application From File screen, read
the statement:

“I understand that once the process is completed, I will
need to verify the fields containing values automatically
extracted from the resume. I will have to manually correct
or fill out some of them.”

Click the checkbox

7. Click Continue

-
0{, | urwberstiane (st oeee Shw pee s m arrgsbetol § ot el verify e Sebehs snrfanng veiers et sty sotn d fom the revarrre, | ool hows te mersadly
vt o T8 ot savme of o

For detailed instructions on how to complete or modify any section,
skip to Employment Application

New Application
(select to apply by creating a new employment application)

1. Select New Application radio button
2. Click Continue

& Existing Usar Profile @

7 Previously Submitted Employment Applications ¢

I From a File {.pd!. d SOcCy, .m e
s ¥ & New Application @

=2
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Profile Tab

3. Fill in your profile details. All required fields are marked with a
red (*) asterisk.

IMPORTANT: Answering YES to some questions may display additional
questions.

& Application o Time ettt suom EI (03 o4l 59

You are agphying for ACCESS TECHNICIAN ey L m
T PR T O AT T € AT GTE TR TR NSRTTe wewal M 3T CeOTL €2 €XE T b ansa @ bee Y

Deepvartinmere Airpaare

Locsthory: Pobt= Beych Internasonal 9115 Avport, #V)

Tt Ve * @ Lad Werrw * @

Berti rod heaTm

o] NMTK

i 0 Mensvesm Sahary Bomed L @

4. Related to a current Palm Beach County Employee? If Yes,
complete the fields below.

Related to current Palm Beach County employee? * @
® vYes No
Narme(s) * Relationship(s) * Dept / Division *

Mame(s) Relationship(s) Dept / Division

If applicable, enter the Driving History details.

Drving History (comptete If position requires drivingie

D0 you have o b Flartds Denoers Commmwr il Moo mmerert il
bceore? . " ( C-Operator
Yoy Nz

Has your Rcense ever hoon suspendod or rovoked®

ey o

Has your license ever been suspended or revoked? If Yes, complete the
fields below.
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s your license ever been suspended or revoked?

5. For the Exemption From Public Records Disclosure section, select
Yes or No. If you do not know, you may leave this blank.

6. Click Save or Continue

=3 o—E=n

Note: Clicking Continue will save your information and move you to the next
screen. The Save will save your information but will not move you to

the next screen.
Education Tab
Enter your Education information.

7. Select the LAST YEAR completed (Grade/High School) from the
dropdown selection list.

8. Select the LAST YEAR completed (College/Graduate) from the

dropdown selection list.
< If you did not attend College/Graduate school, you
must select “"0” from the dropdown list.

Tirne left to sut m [00] m

& Application

o o QD

2 for ACCESS TECHNICIAN

o SekerT LAST YEAR COMMETEO iswibigh Schodi * @ e‘-hleu YWAR COMPLETED (ColegeiGrtante) * @
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9. Click on Add New: High School to enter high school record.

Sedect LAST YEAR COMPLETED (Grade/High Schoot) *: © Select LAST YEAR COMPLETED (Colege/Gracuate) *: @

> q >

High School =
| © Adat diew ; High Stnoal ._e

10. Enter the information into the appropriate fields.

11. Click Save

High School

wn ?—-

e The Education record entered will be displayed.

Select LAST YEAR COMPYLETED (Gendetiigh School) *: @ Syt LAST YEAR COMPLETED (Collepe/Graduate) *: O

12 » | A L

High School -

© Autd News - High suhoal |

Scheed Mame Forest Ml I Scheot [ # 1
Graduare Yes
Oy 1 West Pl Beeach) State - Fl Cosartry : Urwbed Stotes

12. Continue entering additional Education records by clicking the
appropriate sections.

Note: Each Education section can be expanded (+) and collapsed (-).

High School

'[_'l:llll?gl_! I l_]rli'..l1=|'r'~j.il‘_§,I

Selict LAST YEAR COMPLETED {Geadeftigh School) *: @ Sedett LAST YEAR COMPLETED (CollepeyGrmuate) *: 9

12 > g P

| © Add New : High Schoal ‘ !

Schnt Nt Foerst Hill High Schonl =

Crratuatie: Y
Clty = Wz Praden Baach State 1 1L Country : United States
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13. To enter College / University information, click Add New:
College / University.

High School

College / University

S Add Mew : College § Liniversity —

vou currently have no savedCallege § Uniersily

14. Enter the appropriate information in the fields shown below.

15. Click on Save.

College / University

Shool Narew * @

School Name
Oty Stale
City Staie
Country
United States | N
Yoo No
Hours Camplotod * Hawrs Type*
Hours Completed Semester Quawter
Majoe Minor
Major Wi
Degree Type® Degree Avwarded
Sadart P

Degres Awarded @

16. You can enter multiple schools for the same type of Education by
saving your entry, then click Add New: College / University

High School +
College /7 University =
© Addd New - College / UNIverslty | ge—
T T e e '] m
Gtadsist, Yim
City © Lallutimsnme Sate i1 Crardty | Lintled States
Hours Type : Semestay Classroom Hours - 120 Migor | Hiruness Ademereraton
Minor : Polilical Scence Degroo Type: fochelors Dugres Degroe Aasded | S58A

17. Enter additional Education information and click Save
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18. Follow the instructions above to enter Education for Graduate
School and Other Training.

High Schanl

College ! Unisersicy

Graduate Schoal

S Ak b TS S e—

wa DTl hevr =z seved Geaduste Sthool

Oeher Traking

O Ak R | NS TISA  sf—

Dy e 5 cwved (e Bsang

19. When you have finished entering, revising, and saving your
Education information, click Continue

St LAST VEAR COMMUETRD pCatagatio mtutn) ~ B

St LAST YEAR COMMLE TR 0Gor atudis Sctvins) ¥ @

3
|
“
:
3
| v

High School
© Astut Mewr  Migh Schsal '
T Mt ot S g Tt [ 100 ] 2 Doves |
Gragtascs *wn
Mete N Commotry  {bowtend aten

By Wt P fBaar

Coliege / University
L L g S—ye——
SeTimant Mantvm Flasiols Eate Usdwnr ity eSS
Grwtusw Py
City  Laliinrnrw [ Commanry rereet e
[T PR — S ———— MUT Mesoes Astobsis stion
Tgrvme Tyyre: Ban buter's Tlvgewe Degres Asmarttel  WUMA

Mrvasr  Pvbte et “wmerrs

Graduate School

O Mt Mo Granstuste wehocl J

=

TH) A8 103 Savedt COnziiae

Ofher Trasning
© At thow | Other rimningg '

*55 TTHITE) hava W saeed Ober Tiaery

Page 20 of 61 March 2023



Experience Tab

20. Click on Add New: Work Experience

‘Application Time left 10 submit m m

faail=ars. Qe R

You are applying for ACCESS TECHNICIAN Chrmany Dare: (RN
Fortiomm st o wam 1) ar(xst Sepanly M STy Sees L0 Conme ST eerrs (LW ERIVAN] (TVEAS a8 Al aben Ny A MY A Ehow Aeer 00

Department: Arport='Operation: ano My ntenante
Location: Patm-Seach Interratiana (PRI Arport WOE

& irohie @ Experience
N Ciduceton

* Sepn i yiur naret S et recent poetisn

= Ailitary Sarvice
Desrttr prr i SSes A IWSSTRE NS NITVATRIS IR TR helt] Tir sech ermEope

-

O kil » Indiuete the mansits, peary, sng beury mizrked. Ui af peiiccs o prrsigEmartuseeTiopTErs, Ly wtt empisyre, e, o
Skilis
\ebasteer hesrs
+ o BeLineg oy (0 AOOO0% Ty M COMPEED A0 11 15 IV CEIpOng fAT) U 105 APgCn 10 Mgl COnpRer: e S0phcmon
Othet Informaton
— o —

B UDocument

» fevinw Yiag mrTETIty e TEr teeet Erprrete

© Add Nevwv: Work Exper it —

21. Enter your work experience/employment details in the
appropriate fields.

15 thiz your Currant job?
Yes No

Fram Month * @ From Year * © To Month * © ToYesar*©

Select : select s Select : Select ¢
Employer Name *
Address 1 Address 2
City State Zip Codea
Country

Select :
Type of Business Phone

v \| ]
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22. Once you have entered all the employment details, click Save

Is thes yoor Current Job?
" Yes [
from Manth * © Fram Year * @ 0@
02 5 _J' 2017 ?_.! Preseat
Employer Name *
Prionty Sequnty
Address 1 Address 2
845 Dunkin Street Address 2
Ciy State Zip Codle
West Paim Beath FL 1zam
Conmitry
United States 3
Type of Business Phone
Security 561.359.7788
Supervesor Name Superwsor Phone
Jason Norris 561-359-7783
Hours/Woek Job Title
20 Access Technician

umbes & Type of Employees Supsrvised @

2 Access Technicians |

Duties Performed (0 detal) (Lemt to 4.000 characters)

Reviewing badkground chedss and applications Tar accuracy and completeness; and [ssuing identification baoges, velicle
decals while mamtaming control of door access and parking privileges at assigned facilities.- Malntaining security
badging/access database: monitoring database and generating reports: prepares activity status reports. -Operatng
photographic equapmeant ensuring that all secunty 1D badges are accounted for.. INtegrating vanous security program

Remaning cnaracrars

Comp Software, EQuipment, Machines Operated:

card media printer, fingerprinting machine, photo equipment. scanner

Mary we: contact your employer? ©

=

The confirmation message displays as below:

Your Experience details saved successfully!
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23. To enter additional employment records, click on Add New:
Work Experience and Save

24. All Employment Records will display, Edit/Delete if
necessary.

25. When you have finished entering, revising, and saving your Work
Experience, click Continue

= Experience

Employment Record

* SREIN WIH yOUE CUSTRNT OF (MANT recant Rosainn

» Desonbe tpecfis duties and responcisinties fir vanaus peszions held for each employer

o InCiids the menths, yeors, and hours worked. Lict all periods of ecnpicpmsreiunempicymens, Incouding seif
SmMpioyment, INtemaiips, ar voluntees owrs

o Resumes may not substitute for the Completed application It is sthe respoasitaity of the spplicant to thoroughy

CoOmpiate 1he applicetion

Emgployer Narme From - Ta

Al Cool Air Specialiss 032015 Precent

Pyv——— (253 Cortoue |

T & E Questionnaire Tab
Some job postings will have a Training & Experience Questionnaire.

1. Select from the options provided.
2. Click Continue

© Traming & Expenience Questionnaine
. '
* AL Guestigongen o A s 2 " 0y 004t

. ks VRNSHANT— - —

- ALY ey f
a v
.
| Coonmenm | possess the falowing
»

ML @ et ] ] g b A b b AL & P s 4 b
Lamvgmmn o 44 o A8 o g o AN R B g S .

e o T -

L T

B L L

Srrw ol o e

O 000
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Military Service Tab
26. Select Yes or No
e If Yes, select from the options below. Click Save or Continue

e If No is selected, click Save or Continue

& Profis @ -~ Mlluary

8 Education
B Epenence o TR I A5pRCHTCR FEPOAIDILY 1 Bulrest Gavent M COMPIETS BOOIMEnBoDe sl e pgHmeon.
o Datumersation bor b spples=ts s inciurde « Vakecans Wrrfereoce Carttemmn, 7OVA furm V0.3, ircarpormted by refareace art frand =
et iy} iyt ki s by hs iy S
Frems V2 and V3.
0 skills o Varerans, daatsied vaterans, snd spoues o 2 vl farmln » o4 Detense dscumane, cemmanly rown s ferm
00314 5e metitary diacherge paper, o equinalern cemioacion fram the TVA ITiivg mitary S8t Sates of servcs and SHASES pe
& Othar information o A oty ruat dearly e sts th they wre toprs of e,
o AVesany Iveberprcn saement of ducumemanondebstny it = the phuman Nessuron Ofie: @ oy W avalable o (e
P T ————— Yo vacan e rp—r 20 e e the miay e & wresen Comalses
W Documents g 10 the Flone of Veserant’ Atwre, Divton of Secefes wd Assirance. $500 By s livd, Boam
4, % Pyrenborg, Flonds TI208, withar 80 calendar deyy shmr reconsng cooce of Mring decimon,
® Review o over b g & Lrmgrian 113 e rmarcerasny of the jrefprencs epte JppRCIN 35 Certu? the desgrares Suman Resur e o uher
13230 peraze st mast s i sher 43 dags have parsed tram te firel date for sATTEERg an arScERm Of the ImEneew date. abschrv
1 later in e, # the apDhEInt Pt 1O coceiverd notie of & Miing decinen.

— —

Do pou casm Veternns” Predorence (in sccoedance with Chagter 55 A-7, Flonda Adiministrative Code, and Chaptes 295, Florkda Statutes)!
* Ivelvrence stipRality 1o leeger st 5 upon sopoatment of the slgitile peruon to & poutson with the state or avy political
Subdivrion in (he Gate, Sersain who wane peiviously iselipie for profenace because they held or are curently holding a job with &
sl erngkyor v e rgible 1 U i Vetesams Prfernnco agas wih o ompkopen cneved by lave. Sersanm who sore
prreacunly inelgible Sor preberpnce becamine they dd not serve dunng i sligible santime period imey row be slgible for Veteran

Predorence if they servad dunng Operation Endunng Freedom October 7, 2001 - wagt Freedom
(Degiteeg March 19, 2003 - present). Opevation gl fraedom otloctve 1,200,
Continn wavac cemenibor s may bo eliggtie v for ary e al

Deabled vetermns who have served on active dusy in sy branch of the United States Acmed Foroes and whoo

1. Havee exntiog ” " unwder public laves yy the DVA:
-

2. A recenang comperraation, deabelity retirement Bereity, o prervion by resrsen of pulile b sdmintctered by B DVA
wnd the Department of Defense,

Thoe spengve of ey grewsens:

1. Whas hirs a total and preemanent smvice-t crmected dratiéty snd wh, becae of this divdubtly, cannot guasiy for
ereployment: or

2, Wha Iy rmissing ) actian, captured ) ine of duity by 2 hestile farce, or farcitly detamert or intrroed in e of dety by #
SOrEN FOverment oF Power.

A wartine vetoran as defined wn Section 1,.01(14). £.5, who has senod » active duty dureg a specfied warsme period for 3t
feast § day i 3 Canpalgn of expediion for which i campaign badge has boen mithoczed. inckding any armed forces:

¥ medal o the giotd war s rmedlal, o during ooe of the specified penods of wartime seevice
Istrarrrvier, ictive daty o Training o met alfowed for wigitiliey.

The smrestiaried widiv or wedanwes of 4 veteran who died of 2 senvice connecied desability.

The mustiver, fattver, g puarelian, e snremnaeried widom i waeloveer of & member of the United States Armed Forres who
e in the Beve of ity Lndse COnbak elated a by of Defense.

A veleran as defioed 1 sectinn $.01(141 F.5. who has servind in actvn dhuty as specBed: however, active tity foc traesng 15
ot llowed for ehgbiley.

A varrent member of any reseree componert of the United States Armed Forces or the Flonda National Gused.

VMemans Proference Socummmrsatin st te recetved by Patm Beach County BCT Human Resccroes try % PM on 07708027

Note: The job closing date will determine the Veterans’ Preference
documentation deadline.

Veterans' Preference documentation must be received by Palm Beach County BCC Human Resources within 3 business days of
submitting the application.
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Skills Tab

27. Enter the appropriate information in the available text boxes.

a. List any special skills, knowledge or abilities that you possess
that relate to this job opportunity.

b. List any CURRENT, VALID professional or occupational
licensures, registrations, certifications, or memberships
relevant to the position

28. Click Save or Continue

Note: Clicking Continue will save your information and move you to

the next screen. Clicking Save will save your information but will
not move you to the next screen.

List vy sperial sy, knomatodpe o7 atatirs St Yoo poces Ut ree 1 s Job Dppoctusity. For esermpls, tal courses, wning,
° Iebrupadl sy, Corrgmes Fuat Coaareiusflmat s shilts, o1l (Ve (Sun at 11es 200

1 Lesdes sty bnowietgestle in s 220l 0onn g, (Omeeeral ice mactines, curmee sl refrgeration rpstama

Lisk sy CUMBENT, VALIE) jrofesstmal or iecspetronal b mmssres, (ogtiratios, cot s, of teemmier g retewetet 1 1N postitmn,
=4 Fids Cermifeaoe n Wansr AW Esimaensr Trostmerm, Fania N oldasions Brgimens g aegsiiatim, Relraerod Murse Soesee i
° | Begranrt coruficammn. (pioays Mad 0 (reractery]

wraat (P4 Clans A Sonte Lisensec A Canciizicoing Camronts

= — =
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Other Information Tab

Fill in the two sections under Other Information (voluntary)

& Profile + Other Infarmation
# Edecation

B Exputience o Lath Bpye eIt 437w Ty Tt s 1w Suaed of Cauntry COTTITIITIer | el S IS ey TR D TR [ T e
o rereatin] il Lo, age. FEALIy 1 mewital Cves o e ad P
B Military Serice o Noamyer. 40 Founral Cunerrsrsre mmmes Sut the Cousmy kiey IEECAIES 371 s LIRe UF Wormas| \ATErLInG, wRA/WI S pEreixns awth
el eies whe sqapdy fow iy
derd Badow w
Ereghrpmem Guorg tha erere farg
N RS e ATV ACOA) o everTs b S STE 0 it Bnhutinrnan At of TETS, o anesderd @l promwisens of it
AVACATE T DriaaIot At Bl | WAL 10 D ity e Tunirend (mbr vl e ACCTUTHT BRI, I iy (oo 3 -9 WEON) SBAS 0 Anintuind W i

PTG T | PRLE e i et preans rresy the Pade: Snae Caprmy 10 Homan $1mnrn Opurrreen

O kills o The) permass prs for swzmcal parposes aomy wnid Wit te e redt Loy e the Appienon tae

¥ UDocuments

» Review
0 Dempgraphucs
Check One Duate of frth
AMabe Fomaty

Date or s

Sedect Dnw of the Folirweng Race/f thoe Grses. Fhwck Arvy Them Appty o Yom
Y Warttme Peniod Vetrtan
Tvatded Vvtwram

Deatdent Perwan Mok Tritthed 10 Vet 'c Pt mee

e Recruitment

Pl i yoes bt shoest th jres

0= ©—E=n

Demographics
1. Providing Demographics details is optional, but your data is
valuable for statistical purposes.

Demographics “

Check Ore Date of Bath
= Mde 1 emaie

Ie2ansea
Sedect One of the Follovang, Rece/Eitew Groogn Chasck Arry That Apply tn You
Sl W Uense Dot iind Vertneun
AMOTCAn InGan Or AJaska Natvo (NOD-HSDANC OF Laong, Disablod Veteran

Asan MNoo-Hispanic or Latino)

Black or AfrCan AmesiGan INOO-Hispanic of Latina)

Hipank or Letine

Native Hawaiian or Other Pactfic iander (Non. Hispanic of Latina)
Tw More Baces (Non HISpanic O Lating)

Wihite (Nos-HESDanic or Lating)

Disabied Person Not Entitied tn Veteran's Preference

"]

Recruitment
2. Help us recruit! Select the appropriate option from the
dropdown list.

Recristment 9

e chl yoru haer R U jobi?

POC Emphrges Brderre

Ol M
rewn (i ol Anre
i

3. Click Save or Continue
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Documents Tab

Attaching documents is optional, unless the job announcement specifies
documents to be submitted with your application. You can attach documents

two ways.

From your User Profile *“My Documents.”

Documents stored in your Profile "My Documents” will not be
automatically attached to an employment application. You will
have to select documents individually.

From an external location.

Files cannot exceed the maximum size limit of 2mb.

You can upload a maximum of 3 files.

You can combine multiple documents into one file and upload it as
a single file. Follow these instructions:

How to Combine and Compress multiple files into a .pdf
(if file size exceeds 2mb)

1. Scan multiple files and save as a single .pdf
2. If the document size is more than 2mb, compress the .pdf file
3. You can Compress the file using the following steps:
a. Right-click on the .pdf file

b. Select Send To

c. Select Compressed (zipped) folder

Resume.pdf o =77
n Q Open |
g Print 1 W
E & Share Iy
-] Open with > |
Give access to
3 Add to archive...
3 Add to "Profile - PBClobs.rar”
B3 Compress and email...
B3 Compress to "Profile - PBClobs.rar” and email
Restore previous versions
|
Send to o > £ Bluetooth device
Cut g 1 Compressed (zipped) folder
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1. To attach from your profile "My Documents” library, click
Choose File on left:
a. Select the file you want to attach.
b. Click Upload
c. Click Yes

O'Auach from My Documents] Attach file from external location

noase files to attach fram your My Documants drary Select fll 1o atzach

—p | Choose File (£ ‘

L Attach file
Select Files from My Documents
* Yoir My Ducurmetes Sny wilf digday.
Hle Name Fle Size Action
GAZ-tearm\On-Line ApplicatiomCertificatinn pmﬂ IMB o—.
GAZ-team\On-Line Applicationijuly_Resume.pef iMB m

Attach Document

The uploaded document will be View only.
(Repeat for each file you want to attach)

d. When finished uploading documents, click Close

Select Files from My Documents

* Your My Uncomems fies wil doplay

e Name Fle Size Action
GAZ-team\On-Line Applcation\Certification.pdf 2MB ‘—'0 m
GAZ-team\on-Line Appication\|uly_Resume pdf IMB m m
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2.

right and select document.

To attach from an external location, click Browse Files on

Attach from My Documents Attach file from external location

Chooza Thes to ATTaCh hram yous My Documeits S:ay Sesdect Mg 10 anach

a. Select the file you want to attach.

b. Click Open.

c. Click Attach file to upload the selected file.
(Repeat for each file you want to attach)

B Oome t4e % Upe -t
1L Common 2 wer Om Low Apuncstar

ommse e LAde I ]
LR "L
P 20 Otgmim Ca iﬁl‘wo
- e <

.

-

[ Py e

.
3 e

2
& P Own ¢
| >
& Widow 1 *
o 1551 Ooee & e
o B3 Commue s

Pow e |y B Ab T 1)
o :] Comw

Attach file from external location

Select file to attach

G:\Z-team\On-Line Application\july_Res
e——'[ X Attach file

d. You will receive a Document successfully saved message.

Click OK.

Upload Document
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3. Files attached to your Application will display.

4. You may View/Delete the attached documents.

e To delete a document, click the Delete icon next to the

document name.

Note: Files attached to an application may only be deleted while the job

posting is open.

5. Click Continue

Files attached to your application

File Name
GAZ1eam\On-Line Application\Certification. pad!
GAZ team\On-Line Application\uly_Resume.pdf

File Size

2MB a

IMB

Action

o Oz
o

(5 S cones |
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Review Tab

29. Review each section, verify the data you have entered on your
Application is correct and detailed.

30. There are two ways to Edit your information:

i.  On the Review screen, click the Edit icon | | in the
section that needs to be updated. Each section will have
an Edit button

ii. Click on the appropriate tab on the left side. You will be
directed to that section of the employment application.
Correct or update your information.

& Application oty (o} oo
g 1o ACCESS TECHNICIAN s
” v
l ®
|
o=
=
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Employment Record Review screen —_—

Employer Name: A1 Cool Air Specialist From - To : 03/2016- Present

& Frofile

= Experience
8 Education

™ ilitary Service o Bugini wth yoser cumarm O Mass TwewoT pUBtioe,

o Descnibe spetific duses pnd resps v werous hesd Por such ernplper.

O sl » fridhide she maeata, years, atel bouds worberl L sl periotls of sspleymentiunerpl opemest, intiuibng sef employment, eerrabips o
LobY
viburreer hocrs

o Fésares may not sul fur the ' 1 the retpor ity of the sppitianm m thersughly Comprints the sprpiicatan.

+ Cthar Information
——— L ——

B Documents
® Heview Ermiployes Nasne From - To Ation

Al Cout A Specisinl TIIVIO- Presset — @ | T

Is this your Current job?

Gve e Edit Information
From Month * @ From Year * @ To@

03 s 2016 p]  Present

iii.  After you have updated the information, click Save,
located at the bottom of the screen.

B save

iv. To return to the Review screen, click on the Review
tab.

& Profile B Expenel’\ce

# Educavon

Employment Record

= Mlllmry Service * Bep i Wit pood Qurent 3¢ st AeLen DiruTion,
o Drrtu epartic ey and Edrye frr seeous swd S5 oarh ampicyer
o kil o leciade the mztat, yeery, st hoes workdl, Lie il periadts of sorgicoy 7 ctating st oIS TITIL IteTTEtipe. 3¢
SRNIS ¥

sifurtser bours

o Frsumes may oot masnnee f3 the comglered spphocicn. h i the ceanuiteity ut the app ot 10 thoroughly comyless she s ppdicaman
+ Other Information

—— L ——

B Documents

® Heview < Hame From  To Action

A1 Cacd Al hpectatat GUIN Y Prevers
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31. When you have finished reviewing the Application, click
Continue at the bottom of the page.

L]

Skills/Certifications =3

A LIST any special shills, knowlodge or alslites that you possess hat relate 1o this job appartunity, For example, ISt cowrses, adoang,
blirgpual abiity. computer hardware/software solls, et

FLUST uny CUSRENT, VALK prufessional o ocoupational Bosvsunedi), regratnationds], Cortification(s), o« meimnbarshipds) rlevant 1o the
poutinm Horida certificate in Water Wastewater Treatment, Florda Professional Engineenng registration, Regestered Murse icense o
Cifegand ourtificatians, Fadhure 10 Specify cegquired Bosmsmes, regstratinns sl certifioamions mary discualily appscants for
consideration,

Documents &

| e Name File Siye View Docurment

e el CONinue P

Submit Tab

32. Click Print if you want to print the PBC Terms and Conditions.

& Profile
& Education
iE Experience
T&E Questionnaire

Military Service

Other Information

+
]

& Skills
+

B Documents
@

Review

I

Submit

4 Submit

Palm Beach County Board of County Commissioners Terms and Conditions of Use A

o— =

1. TERMS AND CONDITIONS OF USE.

Welcome to the Palm Beach County Online Employment Application (the "Site”). This page ("Notice") states the terms
and conditions of the Site. Please review this Notice carefully. By accessing, browsing, or using the Site ("Use"), all users
and viewers ("You," "you," "User,” or "user") acknowledge acceptance of the terms and conditions listed in this Notice. If
you do not accept the terms and conditions listed in this Notice, please do not use the Site. Palm Beach County reserves
the right to update this Notice from time to time in its sole discretion. You should review this Notice periodically for
updates and changes. REGARDLESS OF THE METHOD OF SUBMITTAL OF ANY APPLICATION MATERIALS, THESE TERMS
AND CONDITIONS WILL APPLY.

2. PURPOSE OF SITE.

33. Read the Palm Beach County Board of County Commissioners
Terms and Conditions of Use information. Click in the checkbox
to indicate you have read and agree to the Terms and
Conditions, Privacy Policy, and the Candidate’s Code of Ethics.

34. Click Yes, if you wish to replace your current profile with the
information entered on this Application. If you do not want to
replace/update your current profile, click No

35. Under the Application Submittal Details, please read the
details and click on the checkbox
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36. When all of the steps listed above have been completed, click
Submit

& Progae - Submit
o (U Do N
#® Eapo
# TRE Questonmalre Falm Beach County Board of County Commissioners Terms and Conditions of Use ~
M Miary Service LJ
[+ ] )
& (xbay Wiloymaton 1 TERMS AND CONPRTIONS OF USE
a Wt tore o the Paben Besacts Covnty Ot Drmgpdoymerm Apgbeamace (e "0 This jage [ Mmoo | suetes the s
£ >
= end enreltions of the Stx. Meme rovew this Noteee carshdiy, By sccesing, brmsrg o comng the Ste (Use’| dl toers
i A Wt Y0P " 1IN 1 Snr™] SOROWIAIES Accmptance of T8 TRMIE A0 CONATONE Hedd) B tioe ¥
WO B0 P07 BCCRET The T T 0 CLooneg boied i e Motioa e e 130 1T e e Sre. Paim Bese W
thoe Fp 3 b thrs Phates et these 53 b 1 2% v S s, Yinx shectat rvten thee esmre garicdealy b
cadees ene sharges. REGARDELESS OF THE METHOD OF SUOBMITTAL OF ANY AFPUCATION MATERIALS THIESE TERMS
AN CONDITIONS WL ALY,
v
2. PURPDSE OF TR

0 L0 e Ut 41 e 01 S9ER A et yous ferre Pea€ arod g e e stusr Treres sved Cusabtnms, Wobvmcy Pbny, e
Cameitute’s Coce of Ettwes.

o [ yome waemmt (118 AEARCETIOn 01 TRRIMEE YOAN PR pneie
Vou -

Employment Agplication Suboverad Detail

° T S Son o ey oy a2 -t 0 G 61 1 SppREIan aer 111 | Mervery settastlin tie
O e e S L) - oy Tor ovptong
FUMDERTTAMD TIAT ANY STATENONTS STRBID WO 1O I MATERMLLY ACCUSATT MAT CONSTITUIE SROUNES SOR MY OMMRSA
81 MAY CSOUMLEY M0 S0 COMSIDEIATION §O8 AMY ICSITIONS. THE DWSSI0N OF SEQUSED O MATERIAL INFORMATION
FONNE AN P O AR B LM D A GRS YO DASMESAL O DRSO FMCATION | AUTOMNZT MEL RS o
PUTRMATION FOR D ERENCE CHECKS.

" arrarmrne se Heczrats L, Dhagrae 110,53

21 sy reRRITAie TTVE, SINY (RSNENAD

37. A confirmation message displays, as shown below. A
confirmation will also be sent to your email address.

38. Take note of your Applicant ID# and Job ID#.

39. Click Dashboard to view your updated Dashboard.

# Home Il Search Jobs | o° Benefits () Resources | @ Dashboard & Hi Mary

+ Thank You

Dear Mary johnson,
You have successfully subsmitted your application for ACCESS TECHNICIAN, The location s Palm Beach Intermational (PBI) Alrport. WPB

Please refer 10 the following detadls with any communication

Your Applicant iD; 344411
Job 10: 17574

Best vashes in your job search with Paim Beach County)

Regards,

The Human Resoueces Team

A confirmation wil a0 be sent to your emiail address,
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Count Down Clock

For jobs with a closing date, a countdown clock will display.

; g = Time loft to submit:
& Application i vpling m m
Chosinig; LMI.I.'

e Yellow highlight indicates the job will close that day. Red indicates the job
will close within 5 minutes.

Time left to submit: 00 06 09 58 Time left to submit; m m m

Read more... Days Hours Minutes Seconds Beadmorew Days  Hours: Minutes Seconds

Click on Read more for submittal rules.

T
® Time left to submit

No applications may be submitted after 5:00 PM ET on the stated deadline date. Your
time to apply for this position will expire wvery shortly. The application will
AUTOMATICALLY EXIT from the screen when the time limit is zero.

You CANMNOT ‘Review or "Submit” your application if the remaining time hits zero. You
must review and complete the submission screen prior to the application timing out
in order to be in the applicant pool.

We strongly suggest you save, review, and go to the submit screen as soon as possible
to avoid being blocked from submitting after the deadline. Applications in process
when timed out will display in your Profile as an “Incomplete” application, and it will
not be accepted for this job.

—

Click Close to close the message.

Page 35 of 61 March 2023



Employment Application

The employment application will have 8 to 9 sections for completion.

As you complete each section, click Continue, you will be directed to the next
section.

Be sure to enter all your information with as much detail as possible. HR
Specialists will be viewing your information exactly as it was entered.

Once the job posting has closed, your information cannot be changed.

£ Fducatio

+

+ &

Profile Tab

Depending on the option you selected to complete your employment
application, most fields will be populated.

1. Review all information and update as necessary.
2. Click Save or Continue

Note: Clicking Continue will save your information and move you to the next
screen. Clicking Save will save your information but will not move you
to the next screen.

Education Tab

3. Review all information and update as necessary.
4, Click Save or Continue

Experience Tab

5. Review all information and update as necessary.
6. Click Save or Continue
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T & E Questionnaire Tab

Some job postings will have a Training & Experience Questionnaire.

7. Select from the options provided, click Continue

& Profile © Training & Experience Questionnaire

B Education
£ txperience
o Select tha SpCONS Deline T 220y 18 poi
+ T&F Questionnalre o Al TNe tetlinns with * Tymbet 41y reguered
¢ FR Sokciensts wil review the compiuiud formst mmpioyment 40 pCeten Juttons 1o Vel Bens oM appicents resptneet 1o the Traong &
= Miltary Service EXDOrMnce guernons
© Sxiils
+ Mhes Infarmation

W Documents | possess the following

® Review

HS/GED aned compietion of 2 year trechinicalvocational A/ & Refrigeraton peogrom

Cotmgietion of & 4 your sppevnticebsg program i AT A Rofrigeration »

None of the sbioye

A years of exp i ndustislVoormeneroest AL S (ed ®

2 yess of exp in indsesralVcomemestisl AD K Ret

None of the stiow

FRADIMYNG IMESrmenance work in an ndusrisi'commerncial Sty (v
VI Uriyntsa) Corilicaton in Tranuton ard Recowery of Redrgersnm (v ]
Troutisshootimg/repanng vanous slearical ceuns (v}
Using Dulling auTCManon syseme/romputensed canerals v |

FALSIEYING ANSWERS TO THE ASOVE QUESTIONS WAL DISQUALIFY AN APPLICANT FRDM CONSIDERATION FOR THIS POSITION
TON THE MINIMUM OF ONE{1) YEAR OR THE DURATION OF THE HIRWG REGISTER
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Military Service Tab

8. Select Yes or No

&:Pro0le e Military
8 Education
B Expenance o % e 2ppRCHION FEDORIDILY 10 HArwet Gt M COMPIETE GOS0 stf 11 opgHCmton.
o Datummesation for wh spplcants st inciucds o Vaterans Mafermecs Corttemnn, FOVA farm V0.3, incarpormted by rebarence and frend =t
-~ A e FOCETE ST P LT A e e Ao 00s MI0N wliers PR et s ren g . Ok dvave (7
Frems V2 and VP 3,
° o Varerans, dhuatied vererens, s spostes of Wl fumak o ot Detense dscumane, caommanty known us ferm
DO-314 pe niienry dincherge PIprs, o equisslen comficacion frm the TVA, g mvitary Saty), detes of service and SxAge type
& Other iInformation o AN datsments muat duarly mtcats thet they e copis of riginate,
o AlVermrany Mveberonce searement of ducurmemanoneisiey = peat i the Human Nessaron Oficn: o cipy W avadabls won (e
o M agpheants g Veteany’ Prelerence lor vacant gosmon() ave not selected for the possantl. he ¢ the may te & wrisen comslses
W Documents 1§ 90 Imeeszigacion 1 the Fonea Departesns of Veserans Aftwrs, Dwinan of Seeefies wd Astimance. £500 Bay Prs g, Soam
314, % Pytanpbong, Flonds K108, wirhen 50 calsodar deyy st recowsng oooce f Nring decison
» Rensw » Poioe o ing & comgiant. it it the reapeneiing of the preference-siptie sppBcan: 55 contus the desgrated Humaen Resoures o ether
11230 perizn st mast sow e sher 45 dap bave pacied fram o fir date for sSTrrEEng an arseamim o the rtreew dats. pbachee
1 later in e, # the epphuant Mues 1ot ceceiverd notie of & Miing decinen.

— ——

Do you dasm Veterans” Preference (i sccoedance with Chagtor 55 A7, Flonda Administrative Code, and Chaptes 295, Florkda Statute<)!
* Ivetwrence etipRality 1m0 keger st 5 upon soapoitment of the slgitile peruon to & poutson with the state or ary political
Subdiviraon in the date, Sersarr who wene previously inellio foe prefentnce because they held o are Currently holding 4 job with &
Public eenploryer ace o eligitle 1o wsn Biow Velerans Preferoncn agen with ol omployers covened by Lave, Persanm who were
preacunly inelgible Sor prefernnoe hecamise they dd not serve dunng s shigible wactime period imey row be slgible for Veteran

Predorence if they servad dunng Operation Endunng Freedom October 7, 2001 - pr ] wagi Freedom
(Degitwng March 19, 2003 - present). Opevation Wagi frnedom was Ne otloctve 1.2010,
Contiskn wmvacoemenibors sy bo sligbie 1 recoms wanvers for ol

Deabled vetermns who have served on active duty in sy beanch of the United States Acmed Foroes and whoo

1. Have 3 pr y exitiog Y " prwder pUbIC Lavwes y the DVA
o

2. A recenang surmperLation, dmabslity eUrment berety o prercn by eason of pubike L admintstered by B DVA
wnd the Department of Defenss.

Thoe spesve of ey grersen:

1. Wha hirs 4 total and peermanent Sevice-ccnmectond datisity and who, hecause of this disalulty, cannot guahify for
ermploynent: o

2, Wha 15 rrissang w1 action, cagtured i line of duty by a hestile farce, o foroibly detaimest or interoed in boe of dety by »
TOEn RONSment oF ower.

A wartene vetoran as defined i Secton 1.01(14) F£.5., who has served » active duty durmg a specfied warnme penod for 2t
Jeast 1 day & 3 Cunpalen of expediBion for wiich » campaign badge has boen mthoczed. inckading any armed forces
Expeditionary medal or the ot war 00 terrorism medal, o dueing one of the specified penods of wartime service
Istranrver, e daty o Tratning o met alfowed for gttty

The smiresniariod widivw or wadanes of 4 veteran who died ol 2 service comnected desability.

Thee musther, fattver, e puardian, ue snremnanried widow i waeloveer of 4 munber of the United States Arimed Forees who
dhd in the Sewe of (uty consbat relited an by of Defenvie.

A veleran as defioed 1 sectinn $.01(14) F.5. who has senvid in ictiv duty as specfied: however, active tity foc traesng is
ot sliowed fot elgtilay.

A varrent mermber of any reseree componert of the United States Armed Forces of the Flonda National Guased.

VMEafts” Brifeenice Sockammrsaten st be spcemed by Paim Beach Conanty BCT Hutman Resscroes try 8 P on 07/08202%

e If Yes, select from the options that display. Click Save or Continue

e If No is selected, click Save or Continue

Note: The job closing date will determine the Veterans’ Preference
documentation deadline.

Veterans' Preference documentation must be received by Palm Beach County BCC Human Resources within 3 business days of
submitting the application.
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Skills Tab

9. Review all information and update as necessary.

a. List any special skills, knowledge or abilities that you possess
that relate to this job opportunity.

b. List any CURRENT, VALID professional or occupational licensures,
registrations, certifications, or memberships relevant to the
position

10. Click Save or Continue

& lrofe & Skills

£ C[ducation
W Experience List any special shills, tnowlerlge o bilEses THAt yOu POSSESS TN Felaee T this Job oREOMLITY. FOC exampie, it courses, uaining,
+ T8 1 DENGUA ability, comgenes hurdware/softwesre challs, etc. (Mae daraciens S00)
&EQue NnaIre °
Jab planning and Leadership knowledgeable in air tondmoning, commercll ice machines, commerciad refrigeration Myeme
= Miiitary Service walk coclers and freszers
0 Skill=
+ Other mformation
B Documents
AT Chae acte
* feview
List any CURRENT, VALID profieysinne or octupetionst lorrmurm, roge , cortifictions, o memmherships relevant 13 the position,
g, Flonds cortificste in Weter /W, ' , Harda Engp i regrstration, Negmtroedt Nurse Seromse o
° | egmnrd certicatian (plewse Bmm 10 500 chaeacteny)
Uruversal EPA Class A Stare Licenzed Air Condtiorsng Coreractor
sinrg avers 3

Failyre 10-specky requred Soemmires, FE@TR00ON Ang CoRfIa0oN may aisquatty appicenty for commcGeranon, N regured, copses of
ceruticeccm mutt be apoded and arachad, wiha § husness nyys of sotmanng the apphcsoen far oper: 1t Nled.

o——=m
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Other Information Tab

Fill in the two sections under Other Information (voluntary)

& Profie < Other Infarmation

# Edecation

by, wee sardy e e
\

0 Ekills o The rbermanns prowided bedaw ab
Ereghrpmem org tha erere farg

= Exputience o Lath ppyr eosen #3r wrpropert see the fuaed of Co 71 e S IR RS ey TR D TeTR (XN TR greser
B ¢ Bt nawioiad g, age. Feal bty &
" Miitary Sennce o Hommur 906 Foamial (auarmarare mmmv et Tt it Cousmy kaey EREALCT 91 B0 ELIRS U WEms| LATEriin, woA/ast o) fariind il

o srwze 4l purposes vy et Wil te e redt Leeory Y the Apgecaren b

Sedect Do of the Folrweng Race/f thoer Groves.

’ O”‘C' ‘"'Cf"'-"lm ® T IR0 B W AT res A0y pavemerns o Sec ST of the Vetyuy w ot it
= AVenICars wth Dhpsbadsos At of VAR 10 ey e ikt rmbdoridie ACcK N )
. PTG T (PPN pre it reane rresy the Pake: Snaen Casemy 810 e ]
JOocumants
® Peview
0 Dempgraphucs
Check Onwe Dty of fwth
Mabe Fonate

Date of B

Fhwck Arvy Them Appty o Fom
Warttme Beniod Vetsian
Ivuatded Yvtwram

Dvcatdent Persan Mok Tritthed 1o Vet 'c Pretwmee

Recruitment

Foow e yous St shoast the o

©—n

Demographics

1. Providing Demographics details is optional, but your data is valuable for

statistical purposes.

Select

AOCCAN INGan O Alaska Natvo (NOD-HSpANC oF Latno)

Asian (Noo-Hispanic or Latino}

Black O ATECON AmesCin INOO-HISpanic o Latina)

Hixpank or Letine

Native Hawaiian or Other Pactfic Iander (Non. Hispanic of Latina)
Two Or More Baces (Non HISpanic or Laling)

Nos-Hsoanic or Labna)

]

e

Demographics 0

Check Ore Date of Beth

& Mae Temale 702411568

Sedect One of the Followang Rece/Eitew Groogn Chasck Arry That Apply tn You

Woar Uenie Do it Vrtneun
Disablod Veteran
Disabied Person Not Entitied tn Veteran's Preference

Recruitment

2. Help us recruit! Select the appropriate option from the dropdown list.

Recrultment

Hhivesr dlid] i e bl i poka®

PR Emplaye Riterma
Friend Aeferral
weane. LRI, jods Websae
e L et ey
Dher el ned job Board imonster.oomy. hodjobsooomy ebc)
i Professio e/ TRchmnical Web-baced jab Pestings .
: PBC job Hollime 58 L& GG
ProferiiomTrad
i FBL Hisman fesorres
, Lot (PIC) Mewspdper e Classifisdy
Laral (PEC) Nesspaper Hard Copy Classfieds
| Ousick L Mavwspapss Cning Classifieds
| Culsicie PEC Newspapes Hisrd Copy Clrss!fieds
T {Charinel 20, locd notwori)
- joks Far
. Oiher 1

3. Click Save or Continue
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Documents Tab

1. From your User Profile *“My Documents.”

e Documents stored in your Profile "My Documents” will not be
automatically attached to an employment application. You will have to
select documents individually.

2. From an external location.

e Files cannot exceed the maximum size limit of 2mb.
e You can upload a maximum of 3 files.
e You can combine multiple documents into one file and upload it as a

single file. Follow these instructions:

How to Combine and Compress multiple files into a .pdf
(if file size exceeds 2mb)

1. Scan multiple files and save as a single .pdf

2. If the document size is more than 2mb, compress the .pdf file
3. You can Compress the file using the following steps:

a. Right-click on the .pdf file
b. Select Send To

c. Select Compressed (zipped) folder

llﬂﬂb y

Resume pdt

l

Open
Bt
have
50 »
Grew scoens ¥
B Addie s
B sade fide - PECIunnnr
B} Compless ano
Bl Compress to “Protile - PBCAcke.s
Rertors prevous vermons
Sand 1z o

> 0 Bueteath sevice

Q Comprested (2ypped) fokdes
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1. To attach from your profile "My Documents” library, click Choose File
on left:
a. Select the file you want to attach.
b. Click Upload
c. Click Yes

0|Auach from My Documents] Attach file from external location

noase files 1o attach fram your MWy Documents Sorary Select fle 10 attach

—p | Choose File (£ ‘

L Attach file
Select Files from My Documents
® Yoir My Dpcurmeises Sin wilf disgiay.
Hle Name Fle Sze Action
GAZ-tearm\On-Line ApplicatiomCertificatinn pmﬂ IMEB °—.
GAZ-team\On-Line Applicationijuly_Resume.pef iMB m

Attach Document

The uploaded document will be View only.
(Repeat for each file you want to attach)

d. When finished uploading documents, click Close

Select Files from My Documents

* Your My Documenes files will display

Flie Name File Size. Action
GAZ-team\On-Line Application\Certlfication pdt 2M8B ® View
GAZ-1eam\On-Line Application)\july_Resume.pdf M8 ® View
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To attach from an external location, click Browse Files on right and
select document.

Attach from My Documents e [Attach file from external location ]

Choose files to attach from your My Documants library aiort file to attach

Choose File @

| LAttachfie |

. Select the file you want to attach.

. Click Open.

c. Click Attach file to upload the selected file.
(Repeat for each file you want to attach)

o o

o - i L )
-
P 10 Cryer " iy Sevae.
- e e
s ueve "
& s e
.
2 e
e
& Movem <
8 v
& Wnsoe s
o 41 Ot # c
- A Comman & L

L T e AL Fom

Attach file from external location

Select file to attach

G:\Z-team\On-Line Application\july_Res
o—" £, Attach file

d. You will receive a Document successfully saved
message. Click OK.

Upload Document

mont succzsst
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3. Files attached to your Application will display.
4. You may View/Delete the attached documents.

e To delete a document, click the Delete icon next to the

document name.

Note: Files attached to an application may only be deleted while the job

posting is open.

5. Click Continue

Files attached to your application

Flie Name
GAZ-1eam\On-Line ApplicatiomCertibicabion pdf

GAZ-team\On-Line Application\july_Resume. padl

File Size

~NMB

IMB

Action

0-
[ v [ o

0=
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Review Tab

11. Review each section, verify the data you have entered on your

Application is correct and detailed.

12. There are two ways to Edit your information:

i. On the Review screen, click the Edit icon -
needs to be updated. Each section will have an Edit button.

in the section that

ii. Click on the appropriate tab on the left side. You will be directed to
that section of the employment application. Correct or update your

information.
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Employment Record

Review screen — I8

Employer Name: A1 Cool Air Specialist

From - To : 03/2016- Present

‘ Profile
B Education

I8 Experience

™ Military Service

iE Experience

Employment Record

o HEGN WL YOUT CUCSNE OF INDTE HECenT DOSIDN
» Desovibe rpecfic dumes and responsibilees for vanpus gostons hedd for each employer
& chude the monthys, yeers, aod hours worked. List ali periods of smplaymentunemplopment, Incuding s=d-emplayment, interrships, o

© Skills
voluntser Hours,
4 Other infacmation * Fevumes inay noe substitute foe the compilated application, B = the revpornitdity of the spgiicant £ tharoughly comgiens the application,
B Documents
® Review Employer Name From- o Actioe
At Cooi Air Speciaint L32011 Present —-‘ B Oulets
Is this your Current job?
® ves No H H
Edit Information
From Month * @ From Year * @ To@
03 > | 2016 5|  Present
v. After you have updated the information, click Save,
located at the bottom of the screen.
Bl Save
vi.  To return to the Review screen, click on the Review
tab.
& Profile

8 Education

W Ailitary Service
O Sklis

+ Other Information

B Oocuments

B REVIOW de—

= Experience

Employment Record

» Hagn with your Qurent O MRS reCent POSTo

* Destrive specfic dutes and responsibifines for vanoas positons haid for each employes.

o Include the mentha, peary, arvd hours wocked. Lat ol pedods of emplayenent/ unerrgioymant, lnduding seif employment, internahes, o
volunsees howrs.

» Resunees magy not subzotute for tha complesed apptcenion. & the respomibfey af the applicont 1o thoreaghly complete 1he npplication,

— ————

From - To

Employer Namno

Al Coal Air Spodafist 23,2005 Prazert

el oo
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13. When you have finished reviewing the Application, click Continue at the
bottom of the page.

& f Skills/Certifications =
B fducatio
A Lint sny special skl krowindpe or abiéttiey tht g possess that celate to thex job opportirmty, For musmple, Rt ooorses, trmng,
— el Laltrgzanal wbsily, € ormpmater Vi Uit vt bamar v skliy, elc
- N
B Lt vy CURRENT, VALID professionad or ooomgatmna) Brensirefsi, repndrafonts), tertfiation(s), or memtiessiip(s) redevant tn the
pendbrons Tlorids cortificute b Watet /Windmesardor Trastment, Hiacda Brofessionsd bagihmering reghiostion, Regsbeend N Senme o
o " \ ta Profl g £ reght |
Lo d coniicution. Fadure 10 spedily raguined oense e, regsiiations and coilications sy degually apphicenes fur
+ &t foery COrrade rao0en
SOCUMmanty 'S 2 F
W Docu > Jacuments s_£c=.j
® Raview
1ile Hieme il Siew Vi Dottt
— e 3

Submit Tab

14. Click Print if you want to print the PBC Terms and Conditions.

oo Froe A Submit

® Educatl e

= Ex

m Military Sesvice Palm Beach County Board of County Commissioners Terms and Conditions of Use A
& Skill

+ Other i t

B Documents 1. TERMS AND CONDITIONS OF USE.

Welcome to the Palm Baach County Online Employment Application (the “Ste”). Ths page
ho & ¢ e

the right to update this Notice from time ta time n its sole discretion, You shauld review this Notice pessodically for
updates and changes. REGARDLESS OF THE METHOD OF SUBMITTAL OF ANY APPLICATION MATEIALS. THESE TERMS
AND CONDITIONS WILL APPLY,

2. PLIRPOSEF OF SITF

15. Read the Palm Beach County Board of County Commissioners Terms and
Conditions of Use information. Click in the checkbox to indicate you
have read and agree to the Terms and Conditions, Privacy Policy, and
the Candidate’s Code of Ethics.

16. Click Yes, if you wish to replace your current profile with the
information entered on this Application. If you do not want to
replace/update your current profile, click No

17. Under the Application Submittal Details, please read the details and
click on the checkbox.

18. When all of the steps listed above have been completed, click Submit
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& ’ 4 ;-r,l.'y:‘.u'

+ O Palm Beach County Board of County Commissioners Terms and Conditions of Use
|

L -
o
+ { 1 1. RN AN COMDSTIONS OF Lot
i Westore 1o thee Pl Besch Counny Ovlioe Esnplogment Applonoon (0 500") T page ("Notoe”) sates tf e wor

st The 50m. Plaase revies Bws Notke corehully, By accesiing Hromsng y
= - . broMedge sciey '

serl iny thes Momex, pleae

o4 Nogres § e e W (23 deike heramsy Yoi afinih rhovy i ) . Pt
gy 8o SECARDESSS OF PN METHOO OF SUBMETTAL OF ANY ARPLICATION MATEIALY, TS Tens
AN CONDNTIONS WILL ALY,

7. PURPOSE OF 5ITE

©

0 Memne chwei thes tese 0 e ate that pous b reme and agreest o the strowe Termes ated Condtims, Prasscy Pabcy, e
Coanahane s Cucte uf iy

(3]

10 JURE BT T e BTN 141 1 TR g FLTETE (ratbe?

™ o
Employment Apalicaton Submirtal Dezails
0 10 B et of omy ereredetge # SLatrrremes ard inbhrmetien | e gracn 1 1119 aapse msen e tree | hetery @t the

1haman Rrsrnar s Dopermmerss (0 werify 1 Iefrmretinn 10 esenrene my Capetslines for sogloyrer

| UM L AND TPTLATE CRIUINGES FOM MY DRSS
00 MAY DIUALEY ME SR € RATION FRANY PORIONS. THE OAlE 0 OR MATIRLAL BGTIMATION
[SUCH AS MRS JORS) MAY BE CONSIBERED AS GROUNDS. FOR DISARSIAL O (RSUALFICATION. | AUTHOSIZE R EASE OF

AT ANY STAERENTS FOUMOD MEET VI BE MATIISILY A0

IRFOMMA DO FOMR REFFRESCE OIS

o—em

19. A confirmation message displays, as shown below. A confirmation will
also be sent to your email address.

20. Take note of your Applicant ID# and Job ID#
21. Click Dashboard to view your updated Dashboard.

22. HR contact information is located at the bottom of the screen.

+ Thank You

Useful Links
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Dashboard

In Submitted Applications, you can edit your application until the job posting
closes.

& Submitted APPIICAIONS wmm—

15377 335aM CHITT WATERUWASTEWATER PLANT Water Ltiites/Flant Oporation m na2vz2o
OFERATOMN ara hatrernance (4
17455 33559 CONSUMER AFFAIRS MAMAGER PAiC Safety / Consuamer Afta m H2v20
?
t w

Apply for a Promotional job

Current Permanent status BCC Employees will be prompted to enter their
Employee ID number the first time they apply for a promotional opportunity.

& Promotional oppartunities, Job apenings available only 1o current permanent status county employees (Total: 1)

Position 1} | Department Closing Date Apply

Conmumer Affars Manager o Puliiic Ssfety ¢ Consumer Atairs (2 AANIN2021 m
& Employment Application

You are applying for CONSUMER AFFAIRS MANAGER croaing Dt (AN

Department: Publc Safety / C amer Atla

Location: Corsumer Affairs: SO South Miitary Tradl Sute 201: West Paim Bex
Provide your Palm Beach County 8BCC Employee ID

ST OREN ONly T COrTENT DEMTanent STaty B | Ty B = = o 0 the box Dt 10 uerify your sligibsicy, You
y Suub display ve
et

a. Enter ONLY the last numerals of your Employee ID number.

b. Look on your paycheck for your Employee ID; it will display starting
with a "B” followed by zeroes (*0”). DO NOT enter the “"B” or “0’s.”

Example: BO000015233, Only enter 15233, click Continue
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[ooe ] ]
Checlo¥: 2148437 Check Date: 06112021 Pay End Date: 06042021 Paycheck History +

MESSALE: Murmcann sencin is hore; sveid dnlays 2ad s up for direct depocit tuday!

VIATENEN OF EARNINGS

g ; Raxrd of County Cammessionars Fay Group) Baginear units
o ~ Falm Beach County Fay Begin Date: Advice &2
Wast Palm Sesch, FL Fay i Datey Ak Date
w— Smelayes 10;  soccedisaaa | TAX RATA: Faderal
Dapattmaent
Job Tele!
Pay Rutas
Provide your Paim Beach Courity BEC Employee 1D

m m

You will receive the message below if you are not eligible to apply or the
online application system does not recognize the data as entered.

WARNING MESSAGE: The Employee ID submitted is not valid at this time.
Must have completed probation to apply AND/OR Employee’s last name does
not have a match in HRIS.

The i mpoyne URymIRe 1y 08 vallkl BT (his tims. AT Pt 1ompieted DrobatoN T apdly ANDUOR Emoioyss s Lt s does rot s 2 math ns
ey ) = L / 7

Pravide your Palm Beach County BCC Employee iD

=3

For instructions on completing your application, skip to Apply for a Job
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Enter / Update User Profile

From the Dashboard screen, click on User Profile.

M Home | B Search ot o Beoefs Resources | @ Doshbosrd | A Y6 Mary

# Dashboard

Quick Links MY APPLICATIONS

Job Openings
ki o Q

User Profile

el P Pending Submitted Expired

Appicansns sthar are in-process Apphratians thut ware APpicaBOns Ll veery i
and pasting corfermation s compivied serd snr Tor pracess bus ne longer valid die
contrme with poce submyssion pProcesing pnoe T DoNTON to explewd posttion cong dotes
dosng dares

=
@ Registration Update

REVIDW / REVSE

Profile Tab
1. Fill in your profile details. All required fields are marked with a red (*)
asterisk.

IMPORTANT: Answering YES to some questions may display additional
questions.
& User Profile

& Proflie & Profile o

| Expatience * £nter yout gl informaenen.

* e faits wan ® ymingt sew rwgured

kil

O Skil ® 1706 0% 8 FUITE FBC empoyon arnes ymer SO0 I NS 81 O\ S0PER 0y HETS: 1T EL S ELITINT @mpiTyen. SnMEY you [bgat name
o Nk 10 SAVE Bustton 1 s 40 1 rfirgDan s e ertiseed Dedore you C an CONTINGE

W My Documents

Firsz Name * @ Last Name * @
Mary Johrzan

Middie Name Preferivd Name
Madie Naene Preferred Name

bmat * O

inmishasargrDgman cam

Present Mailing Addresse

Addvess 1 Address 2
122 WEST MAIN ST Address 2
Gy * Saate * Zip Code *
wra " 33401
(ourery
Urted Scates 13
Mhone * Aserrate Phooe
5613334444 Alternace Phone
e 1 urran: " sty rmpuyer) o @
Yes & No
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2. Related to a current Palm Beach County Employee? If Yes, complete the

fields below.

Related to current Palm Beach County employee? * @

. Yes Mo
Name(s) * Relationship(s) * Dept / Division *
Mame(s) Relationship(s) Dept / Division

3. If applicable, enter the Driving History details.

Driving Histary (comptete I position requires drivingle

Do you e o wanked Fhortels Derewer™s € rrrerrwee il Moo mrmerert il

beeorve? " " [ -Opevator
Y Ne

Has your cense ever hoon suspendoed or rovoked

T o

Has your license ever been suspended or revoked? If Yes, complete the fields

below.
Has your license ever been suspended or revoked?
®) Yes No
Please provide dates and explanation *

4. For the Exemption From Public Records Disclosure section, select Yes or

No. If you do not know, you may leave this blank.

Exemption From Public Records Disclosure e
Are you a current ar former law enforcemeont officer, ather covered employee ar the spouse ar chiid of one, whase Information s
exempt from public records disdoasure under sectio

Yes No

5. Select the checkbox that you agree to the Privacy Policy, Terms and

Conditions, and Candidate’s Code of Ethics.

6. Click Save or Continue

Note: Clicking Continue will save your information and move you to the next
screen. Clicking Save will save your information but will not move you

to the next screen.
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| have read and agreed to the following

e Please check this box to indicate that you have read and agreed to the Privacy Policy, Terms and Conditions, and Candidate's Code
of Ethics.*

0— =

Education Tab

Enter your Education information.

7. Select the LAST YEAR completed (Grade/High School) from the
dropdown selection list.

8. Select the LAST YEAR completed (College/Graduate) from the
dropdown selection list.
< If you did not attend College/Graduate school, you must select
“0” from the dropdown list.

& User Profile

9. Click on Add New: High School to enter high school record.

Selodt LAST YUAR COMPLETED (G igh Scimal) . © Sotint LASY YEAN COMPLETLD (CorlegtndCh ndhaste) *. ©

£ s |5}

Migh School -
© Al s High wchoul .__Q

10. Enter the information into the appropriate fields.

11. Click Save

i
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e The Education record entered will be displayed.

© Adhl Mewe Mgl Schood

Serbart LAST YEAM COMPLETED fGesderiph Schou) * O

Stwomd Novwne Foae=d 100 A 0gh a Sl
Gasadaale: Yoo
Oy 7 Wheat ube ey e 0

> ‘

High School =

DUy | R e

Sechect LANT YEAR COMPLETED [ColeqiGeadustsd - O

)

#imfar ]

12. Continue entering additional Education records by clicking the

appropriate sections.

Note: Each Education section can be expanded (+) and collapsed (-).

Sehook e Forest Ml Mg Schod
Gradumr Yeu
Uity : Whtst Py Do Qabw 1L

Sefoncd LAST YEAR COMPLE 11D (GrimSe gt Sehoety *: ©

© Ak New - Hgh Scnool !

Cunsttyy - Unidbiod St

Sadet! LAST YA C OMILETTO (L eflopniCicatiaiti) *: ©

L]

£ O

13. To enter College / University information, click Add New: College /

University.
High School

College / University

© Aald Mew : College § Unrersity

Woun currenthy have no savedCollege § University

—

14. Enter the appropriate information in the fields shown below.

15. Click on Save

College / University

Vours Comnplated *

Ongros Type*

selet

Dugron Awarded
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16. You can enter multiple schools for the same type of Education by saving

your entry, then click Add New: College / University

High School

Coflogo / Univorsity

O At New : College / WSSy —

Sehood Name: Flgreta Siaee Linmseeity m

Ginduate, Yes

ity ; Lalladreves Sate 1L Cainrtry oo Sdabie

Honars Type - Somvesstos Chrssronnm Mouws | 1% Mg | e AdeendcTratnn
Midnir - Petiteal it Dy Tyjpar: s Sabin™s Degproe Dogrom Amercond | 11504

17. Enter additional Education information and click Save

18. Follow the instructions above to enter Education for Graduate School

and Other Training.

High Schoal

Callege & University

Gradlidate Schnal

O Add Mew - radhaate St | g

fou parmently hiree na aeved Gradusts School

Dther Training

© Add Hew - Cther Training | f———

eou parrantly hirs no saved Dthar Trainisg

19. When you have finished entering, revising, and saving your Education

information, click Continue

Skt LAST BEAR TURAILE TIT) lwadnitigh bl ¢ 0 Sabert SAST PEAR CEMIPLERTT) (T adrpedTir wivastet *

High Sehool

"
| =

| O A bagh Srosl |

ST N—— [ ] 8 e |

N

By Mees Fabe Suen Nt 1 Comtty vt Sesbes

College / University

| ©Ads Wewr Catiogy ¢ Untwrraity |

e re—— meEn
oadeste o

Oy Vit - Laarary Usonnd Stutes

sty Iyne Lovmeme Closarmes: Hawts | 120 [T e - —

e Degroe Typac N hutors Dagrre ot b Avaremel  E20A

Graduate School

| O mad Mo Gomaine Sovont |

=
i
S
:
| ‘
A
|
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Experience Tab

20. Click on Add New: Work Experience.

& User Profile

& Profile = Experience
® Education
O Shifi o BAZI W YOUr CUTROL OF TYONT FECErT POSIon

D sl dties and v lous pustioes famal dr et ermytarger

o Methutle B iy, yeerl, of seried of engtioymEnuunemeipeend, INGuSod Wl enpiry e, DiEenih, U

B My Documents
wItrdeer hogry
o Besurmes sy HoL sitatinne for e paeepietie] Apeslcatin BN e respormitiily oF the Sppdicent [ MLty Larmptee e aapkoslioe

CE—

Yol Qprendy haee nn Saeed Banenence

I © A Nows WOk FXPesenin | die—

21. Enter your work experience/employment details in the appropriate fields.

Is this your Current Job?
Yes No
From Month * @ From Year * @ To Month * @ To Year * @
Select = Select = Select = Select =
Employer Name *
Employer Name
Address 1 Address 2
Address 1 Address 2
City State Zip Code
City State Zip Code
Country
Select =
Type of Business Phone
Type of Business Phone
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22. Once you have entered all the employment details, click Save

Experience for A1 Cool Air Specialist

I s your Cunnent joiT

& Ve Hin

Froam Mlcamh ® G Frosm Tear =&
3 2l 01

Employes Masm:

A\ Cospl & Spacialisr

Acictress §

123 Mlmin Serees

ey Siate
‘Wes Palm Baach FL
Ciosmmtry

Intfecd Sparen

Fyper nf Bsmmees

AT

SupErdAr S

foipervisor Mame

Hinrufiera

[T g ) e paere—g ——"

Damies Periprened fio demil Lene e 4 500 chaaeess)

LE] )
B Presen
Auidress 3
Address I
i Codie
234
3l
e

[SEF\3EG-2T45

Supsryinr Prame

Supervisor Phone

Juls Tithe

AT Tedhifitian

Earvite, Repair, and Samlp of Residential AL Syserms

Compastes Software, Fgugenent, Mactes Opermed

Trane, Camer, Aheem, Goodmen, Lenros

Wiy vw emiact o ermphogr T
N v P

The confirmation message displays as below:

Your Experience details saved successfully!
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23. To enter additional employment records, click on Add New: Work
Experience and Save

24. All Employment Records will display, Edit/Delete if necessary.

25. When you have finished entering, revising, and saving your Work

Experience, click Continue

= Experience

Employment Record

From - To

13/2015- Precem

© Add Ney: Work Experience "_®

2o cironns

Skills Tab

26. Enter the appropriate information in the available text boxes.

27. Click Save or Continue

Note: Clicking Continue will save your information and move you to the next
screen. Clicking Save will save your information but will not move you

to the next screen.

O Skl

=
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My Documents Tab

My Documents is your personal documents library that allows you to attach

stored documents to an application when applying for a job.

Note: Accepted file extensions are .pdf, .jpg.

Click Open

PUWUN=

Click Browse Files to locate a document you wish to attach.
Select the file you want to attach.

Click Attach file to upload the selected file.

& User Profile

& Prof
.

]

My Documents

You can creste and maintain your owss sdecdonal Socuments *libeary,'
When applying for any joby, you can sesech your library and attach selected documents from it to

200 10 your Spplicaton

11900 Wish 10 wITach o tus s 1 yaur EMplogroent Applcarion, (he mirdmum systany Iequintmonts are
. Lapr b
e rrp - targm
* t 1 L aNn

Artach file from external location

Drgunie « e |

» This 7

B 3D Ooyecrs

B Desioco
Unourreny

& Dowmeoads

7 Mk

= Pt

B vieon

L. Windows IT

o 557 Dvoe F

- 5 Cosrren &

Sk

§ Dhooss e 1 Upioa

HATE Iy Rizune

145 Comman i d-heam © Ondine Appscation

e - "

£ bty Kmazren e

A Fies ()
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Attach file from external location

GAZ-feamvOn-Line Applicatonjuly_Resume.pdf

o—h 2 Attach file

5.  You will receive a Document successfully saved message. Click OK

Upload Document

6. The uploaded file will display. You have the option to View/Delete

7. Once you are finished entering your Profile information, click Back to

Home.

Files attached to your User Profile

File Name

G:\Z-team\On-Line Application\July_Resume.pdf

Action

File Size
IR 6

9 — =

Note: You will be redirected to the Jobs Home page. Click on Dashboard to
be directed to your Dashboard.

SERVE, GROW & THRIVE .

WITH US!

)
=

y ing a maaningful diffecente in the

ant to hear from you

SEARCH ALL JOBS

Page 60 of 61

Vet U eoaries - 08 Dedboed - & My

March 2023



