Tangible Personal
Property E-filing

DOROTHY JACKS, CFA, AAS /\,\

PROPERTY APPRAISER
PALM BEACH COUNTY

- —

“We Value Our Community”




TANGIBLE E-FILE MADE EASY

s@ DOROTHYJACKS
7

k'? CFA, ARS

e ]
Palm Beach County Fropirty Apgraiser

Forms Tools

== [LOG ON

Property RecoNy Search 'O/

== COMPLETE FORMS

| tomesteadEfiling  Tangible Personal
Property Return E-filing == REVIEW
: RE == SUBMIT
bkl e Cgmmun”? = More Search Options ?Tlﬂﬂl'hlt Search » Sales Search

== PRINT RECEIPT

== DONE!



REAL TIME TANGIBLE E-FILE

ENTER ACCOUNT NUMBER AND PIN

(mailed end of December) y

Tangible Personal Property Tax Return On-line Filing

Welcome to the Tangible Personal Property Tax Return on-line filing. My office is pleased
to provide this service to business owners in Palm Beach County. Timely filing of a
Tangible Personal Property Tax Return can provide significant property tax savings by
granting up to a $25,000 exemption and avoiding late filing penalties.

This interactive system will guide you through the process. Our Tangible Department
staff is also available to assist you and answer any questions you may have. Please feel
free to call them at 561-355-2896 or email PATangible@phcgov.org.

Dorothy Jacks, CFA, AAS

Palm Beach County Property Appraiser

Log In Here

AccountNumber
300000

PIN (case-sensitive):

Log In Here

Search Tangible Account Number

Forgot PIN




REAL TIME TANGIBLE E-FILE

7. You can file your DR-405 Tax Return starting January 1, 2014,

8. Your return will be late at 12:00 AM on April 2, 2014 unless you file for an extension. To file for an extension, please click here and enter your
account number or other account information and then hit the “search” button.

»

9. You will be able to file on- Ime untll 12:00 AM EDT on May 16, 2014, Afterthat time, a paper return must be filed. Click here and enter your account
s s RPN =S : LRV - ' poible personal property tax return.
e property for each year that no

ach month, and part of a month that
Property (unlisted property).

READ AND ACKNOWLEDGE INSTRUCTIONS, (024

11. If you are entitled to a widow's, widower's, or disabilityg

yon on personal property (not already claimed on real estate), please contact our
office at 561-355-2896 or PATangible@phcgov.org.

I have read and understand the requirements listed above.

Please click button to download a spreadsheet with the list of your account assets from last year. After editing, you can either transfer any changes to
the e-file asset screen(s) or upload the spreadsheet with your e-file return. After download, click “Logout” at the top of the page to exit the system.

Download Asset Spreadsheet

[ Download Excel

DOWNLOAD EXCEL SPREADSHEET




MANAGE YOUR ASSETS

MULTIPLE

LOCATIONS?
Select an account

List of Accounts for My Laundromat #2

My Laundromat #2 has multiple Accounts which are listed below. Please click on File Returr

he Account you want to File a Tangible Tax Return. Also, you can click
on the Download Excel icon to download the Asset Listing for that account in MS Excel Fd

Account Number Business Name Location Address E-file Status
300001 My Laundromat #2 XHMOOOOOKKKKX JUPITER File Return
300002 My Laundromat #3 FOOOOXCXKXKXKAXXXK PALM BEACH GARDENS File Return
300003 My Laundromat #1 FOOOOKKXKHXKAXAKXK PALM BEACH GARDENS File Return




MANAGE YOUR ONLINE ACCOUNT

VERIFY OR EDIT INFORMATION

Indicates required field

Business Information

Business Information

Account Number 300001 Business Name |My Laundromat *

Federal ID NAICS 812320- Laundries and Drycleaning (except Coin-0

Location Address

Street Number |30 Pre Direction v Street Name INonh Olive Suffix | AVENUE v

Unit Desc v Unit Number City IWEST PALM BEACH *

Zip Code (33401 :

Mailing Address

Address Type |US Standard Address v |*

Street Number |30 Pre Direction v Street Name INoRTH OLIVE Suffix |AVENUE v
Unit Desc v Unit Number City IWEST PALM BEACH *
State |Florida v = Zip Code (33407 - -

Owner Information

Owner Name /DBA |Mmy Laundromat * Additional Owner Name/Corp. Name
Phone Number |55111||]11 * Fax Number
E-mail Address Ipb[@pb[gou_org & Confirm E-mail Address Ipbc@pbcgov.org )

v"  SAVE AND CONTINUE




LIST OF ASSETS

List of Assets

Add New Asset

Asset Code Description
10101000 - OFFICE FURNITURE

10980000 - SUPPLIES

15152000 - PERSONAL COMPUTERS
22990000 - SIGNS OTHER

30100010 - PRIMARY PROD EQUIP 10
30100010 - PRIMARY PROD EQUIP 10

L} b L]

Attach Excel Spreadsheet

You may download a spreadsheet with the list of your account assets fro
section below. If you choose to upload a list of Account Assets as a Spre

Taxpayer's Description
Furniture

Prod Equip

ADD NEW ASSET

Year Acquired
2010

2004
2004
2005
1986
2004

Condition

Average

Average

Export to Excel

Browse

Document Title

Original Cost
$232

$100
$1,900

$100
$2,600
$4,000

Action

o Documents Attached to your E-file Return

Or make no changes to
form and upload your

own Excel Spreadsheet

Total Original Cost $8,832

Market Value Status Action

$130 New [ # |
Removed [B2))
Existng  [Z2)
Existng  [Z2
Existng  [Z2)

$3,441 medified 72 IED IED
Displaying items 1 -6 of 6

OR DOWNLOAD TO A SPREADSHEET

inimum: Asset Description, Year Acquired, and Original Cost. In addition, columns detailing
re an accurate assessment. Please click here to download a sample excel spreadsheet.

OPTIONS FOR REPORTING ASSETS:

v' Complete Form, or

v Upload your own spreadsheet




HELP SCREENS

On-Line Filing Instructions

On this screen, you may (1) add new assets, (2) delete removed assets or (3) modify existing assets.
When you select “new” or “modify” a new screen will pop up. Complete the information and click on
the “save” button.

IMPORTANT: There is a limit of 250 asset lines per account. Therefore, please group asset entries
by asset type and year acquired.

E.g: In 2010 you purchased 3 PCs for $750, 51,000 and $1,250. In 2012, you purchased a desk for
5500 and chair for $75. The entries would be: 15152000 - PERSONAL COMPUTERS 2010 $2000
10101000 - OFFICE FURNITURE 2012 5575 . If you have more than 250 assets, please put them in an
Excel spreadsheet and attach to your electronic return.

Any assets purchased in the current tax year will need to be reported on the tax return filed next
year.

A Note: You cannot change the Asset Type on an existing asset. In order to do so, you must "Remove" the

existing asset and add it again as a "new" one.

Close




REVIEW AND SUBMIT SCREEN

Review & Submit On-line Tangible Personal Property Tax Return

Please review the information you submitted and make any corrections (edit) or abandon all changes (cancel). When you are finished, hit the “submit return” button.
You will then be able to print a copy of your submission for your records (or save it as a PDF). Please review carefully before submitting your return. You can only

file on-line once for the current tax year. Any corrections after that will necessitate filing a "paper” amended return.

BUSINESS INFORMATION

Business Information
Account Number

Federal ID

LOCATION ADDRESS

MaAl

Street Number
Unit Desc

Zip Code

LING ADDRESS
Address Type
Street Number
Unit Desc

State

OWNER INFORMATION

Owner Name,/DBA
Phone Number

E-mail Address

300001

111111111

301

33401

US Standard Address

301

Florida

My Laundromat #1
561111111

pbc@pbcgov.org

Pre Direction

Unit Number

Pre Direction
Unit Number

Zip Code 33401 - 8368

Business Name

NAICS

Street Name

City

Street Name

City

Additional Owner Name /Corp. Name

Fax Number

# Edit

My Laundromat #1

812320 - Laundries and Drycleaning (except
Coin-0

North Olive  Suffix AVENUE

WEST PALM BEACH

NORTH OLIVE  Suffix AVENUE

WEST PALM BEACH

My Laundromat INC




DECLARATION AND SUBMISSION OF RETURN

Please verify you have read and agree to the declaration below.

[']1 declare | have read this tax return and the accompanying schedules and statements. The facts in them are true. If prepared by someone other than the taxpayer,
the preparer signing this return certifies that this declaration is based on all information he or she has knowledge of.

#Back B AELEREIEE ATlBE

E-FILING CONFIRMATION
P iapas < NV AR 3 P o K

On-Line Tangible Personal Property Return Confirmation

Thank You for filing a Tangible Personal Property Tax Return for Tax Year 2014. Please see the following summary or you may print a copy of your Return for your

records.

Account Number 300001
Business Name My Laundromat #1

Tax Year 2014

File Date 9/19/2014 9:24:58 AM
PRINT A COPY FOR YOUR RECORDS




ELECTRONIC RECEIPT FOR E-FILING

PATangible@pbcgov.org Electronic Receipt For E-filing

Our Office has received an On-Line Tangible Personal Property filing. The filing will be reviewed by one of our analysts
and you will be notified by an email from email address PATangible@pbcgov.org when it has been processed. Any values
will be preliminary until our taxroll has been accepted by the Florida Department of Revenue and Proposed Tax Notices
have been mailed out at the end of the third week in August. At that time, you may request a copy of the worksheet on
your account(s) from our office.

Please see below your E-filing details and save this email as your receipt for this filing.

Account Number 300000
Business Name My Laundromat
Tax Year 2014

Process date: 29-SEP-14

If you have any questions, please contact our office at 561-355-2896 or email PATangible@pbcgov.org.

Thank you.
Personal Property Appraisal Department
Palm Beach County Property Appraiser


mailto:PATangible@pbcgov.org
mailto:PATangible@pbcgov.org
mailto:PATangible@pbcgov.org

ELECTRONIC NOTIFICATION

PATangible@pbcgov.org Return has been processed by
tangible staff

Our Office has processed your On-Line Tangible Personal Property filing. Once the Proposed Tax Notice has been
mailed out at the end of the third week in August, the final assessed value will be available and you may request a copy
of the worksheet on your account(s) from our office.

Please see below your E-filing details and save this email as your receipt.

Account Number 300000
Business Name My Laundromat
Tax Year 2014

Process date: 29-SEP-14

If you have any questions, please contact our office at 561-355-2896 or email PATangible@pbcgov.org.

Thank you.
Personal Property Appraisal Department
Palm Beach County Property Appraiser


mailto:PATangible@pbcgov.org
mailto:PATangible@pbcgov.org

Tangible Personal
Property E-filing

Contact us via:
E-MAIL:

PATangible@pbcgov.org

PHONE:

561-355-2896

MAIL: p
Downtown Service Center — —_

Tangible Personal Property “ s
e - We Value Our Community

West Palm Beach, FL. 33401
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